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PQAO Website How to Guide 
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Requesting Access 
To make changes to anything on the website, you would request access from Sandra at 

sehall@ucdavis.edu. You will be given an editor role. Details of this role could be found here.  

You will receive an email from “Primary Quality Assurance Organization Training” asking you to log into 

the sitefarm website and update your password. Follow the directions in the email to reset your 

password and double check your email.  The email will look like the below figure: 

 

QUESTIONS? 

Contact Website Manager, Sandra Hall: sehall@ucdavis.edu  OR  (530) 754-8374 

mailto:sehall@ucdavis.edu
https://sitefarm.ucdavis.edu/training/managers/matrix
mailto:sehall@ucdavis.edu
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Logging in  
The login URL for the PQAO website is : https://pqao.aqrc.ucdavis.edu/user/login 

 

1. Click on the blue Log In button. This will take you to the UC Davis Central Authentication Service 

(CAS) where you log in with the information provided by . 

2. After logging in your page should look similar to this: 

 

  

https://pqao.aqrc.ucdavis.edu/user/login
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Editing the File Share 
1. To update a document on the File Share page you will need to be logged-in. Then visit the file-

share page directly:  

https://pqao.aqrc.ucdavis.edu/file-sharing 

 

2. You will be looking at a page similar to the one shown above. Currently you are in the “View” 

mode.  

3. To update a document linked on the page you will need to click on the “Edit” button. You will be 

moved to the view shown below and will be able to edit the website like you would in an email 

or word document.  

 

https://pqao.aqrc.ucdavis.edu/file-sharing
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4. Highlight the blue words “Word Document” for the document you would like to update.  

5. In the edit bar at the top, find the “attachment” symbol and click on it.  

 

6. You will end up with a pop up adding the new document similarly to below in which you can 

chose the correct document off your desktop to upload onto the website. Save it when you are 

ready. 

 

7. Once you have saved the new document, change the information in the “Updated By” column 

to show your name and the date.  

8. When all alterations are complete, scroll to the bottom of the page and click “Save”. You will be 

brought back to the main File Sharing page with your edits complete.  

 


